YTBEPXKJIEH
npukazoM MbOY COUI nrrt. SpocnaBckuii
ot 28.08.2021 roma Nel82

AJIMAHUCTPATUBHBINA PETJIAMEHT
NPeJ0CTABIeHUS] MyHUIIMIIAJbHBIM OIKeTHBIM 0011¢00pa30BaTe/IbLHBIM yUpe:KIeHHeM
«Cpennss o0meoOpa3oBarejibHas MK0JIa» OIT. ApociiaBckuii XopoabCKOro MyHHIUNAJIbHOIO
okpyra IIpumopckoro kpass MynuuunaabHou ycayru «IlpexocraBinenue nHpopmauuu o
pe3yabTarax CAaHHbIX YK3aMEHOB, pe3y/abTAaTaX TECTUPOBAHUA M HHBIX BCTYNUTEIbHBIX
HCNBITAHUH, 2 TAKKe 0 3a4HMCICHUH B MYHHIUNIAJbHYI0 00pPa30BaTeJIbHYI0 OPraHU3ALHI0»

1.Ilpeamer pery/iMpoBaHusi AAMUHUCTPATHBHOI'O pPerjiaMeHTa

AJIMUHUCTpPATUBHBIN periaMeHT IIPEJOCTABIICHUS MYHUIUIIAJIbHBIM O10/KETHBIM
o01eobpa3oBaTenbHbIM yupexaeHueM «CpenHss oOmieoOpasoBaTenbHas MIKOJa» NrT.SIpocnaBckuii
X0oponbckoTro MyHUIHNanbHOro okpyra (masee — MBOY COII nrr.SIpocnaBckuil) MyHUIMITAIEHON
yeayru  «[IpegoctaBienne wuH(poOpManMM O pe3yidbTaTax CIaHHBIX 3K3aMEHOB, pe3yJbTaTax
TECTUPOBAaHUA M HUHBIX BCTYINUTEIbHBIX MCIBITAHWM, a TaKKEe O 3a4MCICHUM B MYHULUIAIBHYIO
o0Opa3oBarelbHYI0 OpraHuM3aiuu» (Janee — aJMUHUCTPATUBHBIA PErJIaMEeHT, MyHHIIMIAIbHAsL YCIIyra)
YCTaHABIUBACT  CTaHAAPT  IPEIOCTaBICHUS  MYHULMMAIBHOM  YCIYId, COCTaB, CPOKHM H
NOCJIE0BATEIbHOCTh aIMHUHUCTPATUBHBIX MPpoLenyp (AeHCTBHI) MPH MPEAOCTABICHHA MyHHIUIIAIbHON
yCIayrd, TpeOOBaHMS K MOPSAAKY HMX BBIIOJHEHHUS, MOPAAOK, (OPMBI KOHTpOJIS 33 MCIOJHEHUEM
aIMHHUCTPAaTUBHOTO pErjaMeHTa, NocyacOHbI (BHECYNeOHBIN) MOPSAAOK OOKAIOBAHUS PEIICHUH |
nevictBuii (0e3neiicteuss) MbOY COLI nrr.fIpocnaBekuid, peoCTaBISIONICH MyHHIIMIATBHYIO YCIYTY,
nospkHocTHOro yimna MBOY COI nrr.fIpocnaBckuii, NpeaoCTaBIsSIOMIEr0 MyHUIUIAIBHYIO YCIYTY,
6o paborHuka MBOY COIII nrr. SIpocinaBckuid.

2. Kpyr 3asiBureJieii

2.1. 3agBUTENIAIMU MYHULMTIAIBHOW YCIIYTH SBISIOTCS POJUTENH, ONIEKYHbI UM WHbIE 3aKOHHBIE
NpEeACTaBUTENIM HECOBEPILIEHHONETHUX TpaxjaH, oOyuatoumxcs B MBOY COII nrt.SpocnaBckuid,
ABJSOIIMXCS TpaxkaaHaMmu Poccuiickoit denepanuu, nunamMu 0e3 rpa)xaaHCTBa WIM HHOCTPAaHHBIMHU
rpakJJaHaMHM Ha PaBHBIX OCHOBAHMSAX, €CJIM MHOE HE MPEIYCMOTPEHO 3aKOHOM WM MEXIyHapOIHBIM
norosopom Poccuiickoit @eneparuu (nanee — 3assBUTEIH).

2.2. Or uMeHM 3asBUTENCH, yKka3zaHHbIX NyHKTe 2.1  HacTosIIero aJIMUHHCTPATUBHOTO
periaMeHTa, 3a IPEeIOCTABICHUEM MYHUIMNAIBHON YCIYrM MOTYT OOpaIiaThCsi NpeAcTaBUTENH,
UMEIOIMe MpPaBO B COOTBETCTBUU C 3aKoHOJarenbcTBOM Poccuiickoit ®enepanuu 1160 B CcHITy
HaJEJIEHUs UX 3asBUTEISIMU B MOPSJKE, YCTAHOBIEHHOM 3aKoHoAareabcTBOM Poccuiickoit denepannm,
MOJIHOMOYMSIMU BBICTYNAaTh OT MX MMeHU Ipu B3aumojercteuu ¢ MBOY COIL nrr.fpocnaBckui,
IIPEIOCTABIIAIOIIEN MYHULIMIIAIBHYIO YCIIYTY.

1.001ue moJ10KeHUu s
1.1.IIpeamer perynupoBaHus aIMUHUCTPATUBHOIO PErIaMeHTa
AJIMUHUCTPaTUBHBIN periaamMeHT IIPEIOCTABIICHUS MYHHLIATIAJIbHBIM OrO/KETHBIM
o0uieoOpa3oBaTesbHbIM yupexkaeHueM «Cpenusst oOuieoOpa3oBarenbHas LIKoJaa» MIT. SpociaBckuii
XOpoNbCKOTO ~ MYHMLMIAJIBHOTO  Okpyra  IIpumopckoro  kpas  MyHUUUNAIBHOM  YCIYTH
«IIpenocraBnenne MHGOpMaUK O pe3yabTaTaXx CAAHHBIX SK3aMEHOB, pe3yibTaTaX TECTUPOBAHUSA U
UHBIX BCTYNHUTEIbHBIX HCIBITAHUH, a TAKKe O 3aUYMCICHUU B MYHUIUNAIBHYIO 00pa30BaTENIbHYIO
OpraHuszanuio» (ranee - aIMUHUCTPATUBHBIA PErJIaAMEHT) ONPEACNISIET CPOKH M MOCIIEI0BaTEIBHOCTD
aIMMHHMCTPATUBHBIX IPOLEAYp IPHU MNPEAOCTaBICHHH MyHHLHMINAIbHOW ycimyru «lIpemocraBinenue
UHpOpMaLlMM O pe3ylbTaTax CIaHHBIX HK3aMEHOB, pe3ylbTaTaX TECTUPOBAHUS M  HHBIX
BCTYNUTENbHBIX MCHBITAHUN, a TakkKe O 3audCIeHMM B MYHUIUNAIBHYIO 00pa30BaTelbHYIO
opraHuzalmoo» (namee - MyHHUIMIIAIBHAS YCIyra), YCTAHABIMBACT MHOPSJIOK B3aHMMOJCHCTBHUS C
3asBUTENISIMH, 00ECIIEUNBACT MOBBIILICHUE KAaueCTBa M JOCTYITHOCTH MPEAOCTABICHHUSI MyHUIIUNIAIbHOM
YCIIyTH.

1o BbIOOPY 3asBUTENS HH(OPMALMS IPEJOCTABIIAETCS B (hOpME SJIEKTPOHHOTO JOKYMEHTA,
HOJIUCAHHOTO YCUJIEHHOW KBAIM(HUIIMPOBAHHON 3JIEKTPOHHOM MOANKCHIO, HE3aBUCUMO OT (JOPMBI U
criocoba oOpaleHust 3asiBUTEIS.

1.2.Kpyr 3asButenei



3asBUTEISIMM ~ MYHHIIMIATBHON  YCIYTH  SIBJISIFOTCS  POOUTENH  (3aKOHHBIC — MPEACTABUTEIIH)
HECOBEPILICHHOJICTHUX TPakKIaH - B OTHONICHHMHM CBOETO HECOBEPIICHHOJETHEr0 peOcHka (mereit),
MOJUICXKAIUX 3aYMCIICHUI0 B MyHHUIMIIAILHOE 00pa30BaTe/IbHOE YUPSKICHUE U (WIIM) OOydYaromxcs
(mocemarImMx) B MyHUIIUIATLHOM 00pa30BaTEIbHOM YUPEIKACHUH, OOPATUBIIUECS C 3asBJIICHHEM O
NPEIOCTABICHUN MYHHUIIUMIIAIBHOW YCIYTH, BBIP2KCHHBIM B MHCHMEHHOW HIIM 3JCKTPOHHOU (opme
(masiee - 3assBUTEIb, 3asBUTCIIH).

1.3. TpeboBanus K MOpAaKY HHPOPMHUPOBAHUS O MPEJOCTABICHUH MyHULIUTIATIBHON YCIyTH

1.3.1. Hudopmanus 0 MOpAJKE MPENOCTABICHUs MYHULUIIAIBHON YCIyTd IPEAOCTaBIISACTCS:
HEMOCPEICTBEHHO MYHHIIMIIAIBHBIM OIOJUKETHBIM 00111e00pa3oBaTeIbHbIM yupexaeHueM «Cpeanss
obmeoOpazoBarenpHas MIKoJa» MrT. SpociaBckuit XOpOJIBCKOTO  MYHUIMIAIBHOIO  OKpyra
[Mpumopckoro kpas (mamee OY) mpu JTUYHOM OOpaIICHWW 3asBUTENS, C WCIIOJIB30BAHUEM CPEICTB
MOYTOBOM, TeneOHHONW CBA3M M DIEKTPOHHOM TOYTHI, MyTeM pa3MelleHus HH(opMaruu Ha
UH(POPMALIMOHHOM CTEHJ€ B MYHUIIMNAIBLHOM 00pa30BaTEIbHOM YUPEXKIECHUH U Ha OQHUIMATBHOM
caiiTe MyHUIIMIIaJIbHOTO 00Pa30BaTEILHOTO YUPEXI€HHS B MH(POPMAITMOHHO-TEIEKOMMYHUKAMOHHOM
cetu «MHTEpHET;

1.3.2. Mecronaxoxaenue OV.
FOpunuueckuit anpec: 692271, [Ipumopckuii kpait, Xopoabckuii paifoH, nrt. SpocnaBckuii,
yn.JlenuHckas, 7,
daxtuueckuit aapec: 692271, Ilpumopckuii kpaid, XopoJabCKUi pailoH, nrt. SpocnaBckuii,
yn.JlenuHckas, 7,
Tenedonsr: 8 (42347) 28-2-32; 28-3-72. Odunmanbubiii caiT: http://yar-horol.edu.ru
Anpec 31ekTpoHHOM mouTh! mkostel: dmitrenko_nadezhda@mail.ru
[TpuemHbIe THU TpaXJaH MO BOIPOCAM MPEAOCTaBICHHUS MYHHUIMIIAJIbHON YCIYTM IIKOJIOW: BTOPHHUK,
nstauna ¢ 14:00 mo 16:00.
[TpuemHBIe THH 3aMECTUTENS AUPEKTOpa LIKOJbI: MmoHenenbHuk, dersepr ¢ 9:00 no 17:00, mepepsiB ¢
13:00 no 14:00.
1.3.3.UndpopmupoBanue 1o BOMPOCAM MPEAOCTABICHHUS MYHHMIMIIAIBHOM YCIYTH OCYIIECTBISIETCS
OTBETCTBEHHbIM PaOOTHHUKOM, TUPEKTOPOM, 3aMECTUTENIEM AUPEKTOpa LIKOJbl WM JODKHOCTHBIMHU
JUIIAMH, UCTIOJIHSIOMIUMHU UX 005S3aHHOCTH.
ITpu ocymecTBieHMH WHPOPMHUPOBAHUS IO BONPOCAM NPEJOCTABICHUS MYHUIMIAIBLHOW YCIyTH
OTBETCTBEHHBIH pabOTHUK MpeA0CTaBIIsAeT HH(POpMALIHIO: O Tpadrke pabOThI HIKOJIBI;
0 CpOKax IMpeloCTaBICHNUs MyHULUTIAIBHOW YCIYyTH; O XOJ€ MPeI0CTaBIeH!s] MyHUIIMIIAIbHON yCIyTH;
O TPaBOBBIX OCHOBAHMAX TPEAOCTABICHUS MYHULUUNAIBHOW YCIYrH, O IMEpeyHe JIOKYMEHTOB,
HEOOXOMMBIX JUIsl IPEAOCTABICHHS MYHUIMIIAIEHOW YCITYTH; O MOPsIKE A0CyneOHOoro (BHECY1eOHOTO0)
o0>kanoBaHus neiicTBHNA (Oe31eCTBU) TOKHOCTHBIX JIMI], a TAKXKE IPUHUMAEMBIX MU PELICHUH PpH
NPEJOCTaBICHUN MyHULIUTIAIBHOM yCIyTH;
0 mopsjake, mecte, Gopme paszmelieHHss MHPOPMALUU 0 BONpocaM HH(OPMUPOBAHHS O MpaBUIIAX
IPEIOCTaBICHUS MyHULIUIIATBHOMN YCIYTH.

ITpu oTBeTax Ha TeneOHHbIE 3BOHKHM M YCTHBIE OOpAIEHHsI OTBETCTBEHHBIH paOOTHUK MOAPOOHO U
B BE&XKJIMBOH (KOPPEKTHOM) popMe HHPOPMUPYET OOPATUBIIHUXCS 110 HHTEPECYIOLIHM X BOIIPOCAM.
OtBer Ha Tene(OHHBIH 3BOHOK [OJDKEH HAUYMHATHCA C MH(MOpPMAIMM O HAUMEHOBAHMM IIKOJIBI, B
KOTOPYIO TIO3BOHMWJI 3asBUTENb, (aMUIINHM, UMEHH, OTUYECTBA M JIOJKHOCTH, MPUHABLIETO Teae(OHHbIN
3BOHOK. Bpems pasroBopa He J0KHO npeBbiaTh 20 MUHYT.

[Ipy HEBO3MOXXHOCTH TNPUHABIIETO TeJIE(POHHBIM 3BOHOK, CaMOCTOATENBHO OTBETUTh Ha
MIOCTaBJICHHBIE BOIIPOCHI, OOpaTHUBLIEMYCS JIMIY JOJDKEH OBITh cOOOIIeH TenedOHHbIH HOMep, MO
KOTOPOMY MOYKHO MOJY4YUTh HE0OX0IMMYIO HH(POPMALIHIO.

IIpu oOpameHun 3asBUTENCH O MNOpsAKE MNpeNoCTaBiIeHUs HHGPOPMALMU IO MPEIOCTABICHUIO
MYHUIIUTNAIBHON YCIYTH B MUCbMEHHOM (hOpMe CPOK pacCMOTPEHUS 3alpoca He T0JDKeH npeBbimath 30
JTHEW co JHS perucTpary Takoro oOpaeHus.

B uCKIIOUMTENBHBIX CIy4asX CpOK HpPeAOCTaBJICHHS KOHCYJIbTALUH MO MUCbMEHHBIM OOpaIIeHUSM
MOJKET OBITh MPOAJIEH AUPEKTOPOM IIKOJIbI MM UCTIONHSIOUIMM €ro 00sS3aHHOCTH, HO He Ooyiee yeM Ha
TPUILATH AHEH, O UeM 3asBUTEIb YBEIOMIIIETCS B MMCbMEHHOM (opme.

IIpu KOHCYIBTUPOBAHUU B IEKTPOHHOM BHUJIE OTBET Ha 0OpallleHHEe HANPaBISIETCs Ha HJICKTPOHHBIIHI
ajipec 3asBUTENS B CPOK, HE MPEBBIIIAIONIMN JeCATH paboumX THEH co THS perucTpalyy oOparieHus.

1.3.4.ndpopmanus o MOpAAKE MNPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH HpPeJoCTaBIIsIeTCs
OecIuaTHoO.




1.3.5.0cHoBHBIMEU TpeOOBaHUAMH K HH()OPMHUPOBAHUIO O TOPSAKE MPEIOCTABICHUS
MYHUIIUTIATBHON YCIIYTH SIBJISIFOTCS: JOCTOBEPHOCTD MPEIOCTaBISIEMON HH(OPMAIINHY; TIOJTHOTA
UH(POPMHUPOBAHUS;
ya00CTBO U IOCTYITHOCTb MOJYy4EeHUsI HH(POPMALIMH, ONIEPATUBHOCTH MPEAOCTABICHNUS HHPOPMALIUH.

1.3.6. Ilo BIOOpY 3asBUTENS MHPOPMALIUSA TPEIOCTABIAETCS B (POpME NMEKTPOHHOTO JOKYMEHTA,
MOJIMTUCAHHOTO YCUJICHHOM KBaJIM(UIIMPOBAHHON 3JIEKTPOHHOM MOANMUCHIO, HE3aBUCUMO OT (DOPMBI U
crioco6a 0OpaIIeHus 3assBUTES.

[To BBIOOpY 3asBUTENs WHGOpPMANUs MNPEJOCTaBIsAETCS B (opMe SICKTPOHHOTO JIOKYMEHTa
NocpencTBOM  (hefepalibHOW  TOCYAapcTBeHHON uH(opManMoHHON cuctembl «EauHBIN  mopTan
rOCYJapCTBEHHbIX W MYHHIMNAIBHBIX yciayr (pyHkiuii)» u (WIn) permoHaJbHOrO MopTaja
rOCYyJapCTBEHHbIX M MYHUIMMNAIbHBIX YCIYr B COOTBETCTBUU C DenepanbHbIM 3akoHOM «O0
OpraHM3alui TPEJIOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIMIAIBHBIX ycuyr» (Ipu  HaJU4uH
TEXHHYECKOI BO3ZMOMXHOCTH).

ITo BBIOOpY 3asBUTENS 3alpoc O MPEIOCTABICHUU MH(OPMAIMK MOXET ObITh HANpaBlIeH UM B
dopme >IEKTPOHHOTO JOKYMEHTa MOCPEICTBOM (herepanbHOM rocynapcTBEHHOW HH(OPMAIMOHHOMN
cucteMbl «EMUHBIA MOPTaN TOCYAapCTBEHHBIX W MYHHUIUNANbHBIX ycruyr (pyHkumid)» u (wim)
PETMOHATIBHOIO MOPTajia TOCYAAPCTBEHHBIX U MYHULMIAIBHBIX YCIYT B COOTBETCTBUU ¢ DenepaabHbIM
3akoHOM «OO0 OpraHM3anyy NPEAOCTABICHHS TOCYAapCTBEHHBIX W MYHHIMNAIBHBIX yCIyr» (Tpu
HAJIMYUH TEXHHYECKOI BO3MOKHOCTH).

1.3.7. Ha EaunHoM moprasie TOCYAapCTBEHHBIX W MYHHUIUMAIBHBIX YCIyT ((QYyHKIIHIA)
pasmeraercs cieayroas nHpopMarus:

1) ucyepnbIBaOLIMI MEepeyeHb JOKYMEHTOB, HEOOXOIUMBIX Ul IPENOCTaBICHUS TOCYAApCTBEHHOM
yciayru, TpeOoBaHUS K O(OpPMIICHHIO YKa3aHHBIX JJOKYMEHTOB, a TaK JK€ IMepeueHb JIOKYMEHTOB,
KOTOpbIE 3asiBUTEIb BIIPABE MPEICTABUTh O COOCTBEHHOM MHUIIMATHBE,
2) KpyT 3asBUTENEH;
3) cpoK MpenocTaBIeHUs TOCYIapCTBEHHOM yCIyTH;
4) pe3ynbTaThl NPEIOCTaBIEHUS TOCYAAPCTBEHHOM YCIyrH, MOpPSJIOK MpPEJCTaBICHUs JOKYMEHTa,
SBJISIOIIETOCS PE3YJIbTATOM MPEAOCTABIEHUS FOCYJapCTBEHHOM YCIyTH,
5) pa3mep rocyaapcTBEHHOH MONUIMHBI, B3MMaeMOH 3a NMPEeI0CTaBICHUE TOCYIapCTBEHHOM YCIyTH;
6) ucuepnbIBAIONIMI MEepeYeHb OCHOBAHMU JJIsI NMPHUOCTAHOBIEHUS WJIM OTKa3a B MPEIOCTaBICHUU
roCyJapCTBEHHOH YCIyTH,
7) o mpaBe 3asBUTENS Ha JocyaeOHoe (BHecymeOHoe) oOkamoBanue maedcTBuii (Oe3melcTBUsA) U
pelICHHH, MPUHATHIX (OCYIIECTBISIEMbIX) B X0/I€ PEIOCTABICHHS TOCYIapPCTBEHHOMN yCITyTH;
8) dbopmbl  3asBieHuil  (YBeOOMIICHHH, COOOIICHHMII), HCIOJB3yeMble TPH  MPEAOCTABICHUH
roCyJIapCTBEHHOM yCIyTH.
Nudopmanyst Ha EnuHoM mopranie rocyJjapcTBEHHBIX M MYHUIIMIATBHBIX YCIyr (QyHKIHIA) O TOpsIKe
U CpPOKax HpPEJOCTaBJIEHUs TOCYJApCTBEHHOH YyCIyrM Ha OCHOBAaHMM CBEICHMH, COJAEpKallUXcs B
dbenepanbHO rocygapcTBeHHON HH(OpMaIMOHHOHN cucteMe «DenepanbHblil peecTp rocy1apCTBEHHbIX
U MyHHIUNATBHBIX Yeayr (QyHKIHIT)», mpegocTaBisieTcs 3asBUTEIN0 OSCIIaTHO.
Joctyn k wuH(popMamuu O Cpokax M TNOpsJIKE NPeAOCTaBIECHUS YCIYTM OCYILIEeCTBIsAeTcsS 6e3
BBITIOJIHEHUS 3asBUTENIEM KaKUX-IMOO TpeOoBaHMM, B TOM 4ucie 0e3 UCIOIb30BaHUS MPOrPaMMHOTO
obecrieyeHMsl, yCTaHOBKA KOTOPOIO Ha TEXHUYECKHE CpPEeACTBA 3asBUTENS TpeOyeT 3aKIIOYeHHS
JUIEH3MOHHOTO MJIM MHOTO COIJIAIIEHUs C MpaBooOjajgaTeseM MporpaMMHOro oOecredyeHus,
[pEeIyCMaTPUBAIOIIETO B3MMAHWE IUIAThl, PErUCTPALMI0 WM ABTOPHU3ALMIO  3asBUTENS WU
NPEe0CTaBIEHUE UM MIEPCOHANIBHBIX TaHHBIX.
II.Ctangapt npeaocTaBjeHUs] MyHHULIMIIAJIbHON yCJAYTrH

2.1. HaumeHoBanue MYHUILIUTIATIBHOU YCIYTH

MynununansHas yciayra - «lIpegoctaBieHue MHGOpMalMU O pPe3yabTaTax COAHHBIX 3K3aMEHOB,
pe3yibTaTaX TECTHUPOBAHUS W UHBIX BCTYNUTENbHBIX MCIBITAHUH, a Takke O 3a4MCICHUU B
MYHUIUNAIBHYIO 00pa30BaTENbHYIO OpraHU3alHIo»

2.2. HaumeHnoBaHue OpraHa, Npe0CTaBIISIOIIEr0 MyHULIMIAIBHYIO YCIYTy

MyHununanpHas yciayra HmpeloCTaBisieTcss MyHUIMIAIbHBIM OOKETHBIM 0011e00pa3oBaTeIbHbIM
yupexaenueM «Cpennsss  oOmeoOpasoBarenpHas —1IKoJa» OIT.  SpocinaBckuit  X0OpoiIbCKOTO
MYHUIUNATIBHOIO OKpyra [IpuMopcKoro kpast ¥ OCyIiecTBISIETCs OTBETCTBEHHBIM PAOOTHUKOM LIKOJIBI.

2.3.0mnucaHue pe3yapTaToB IPEJOCTaBIEHUS MyHULIUIIAIBHON YCITyTH.

Pe3ynpTaTom npenocTraBieHus MyHUIIMIIATBHON YCIYTH SIBJISIOTCS:



NOJy4eHHE 3asBHTEIIEM MO ero 3ampocy (3asBICHHIO) OTBETAa, COACPIKAIIEro OQUIMATBHYIO U
JIOCTOBEPHYIO MH(POPMAIIHIO O pe3ysibTaTax CIAaHHBIX SK3aMEHOB U (WJIM) O pe3ysbTaTaXx TeCTHUPOBAHUS
Y MHBIX BCTYIUTEIILHBIX UCTIBITAHUHA U (MJTK) O 3a4MCIICHUH B YUPEXKICHHUE.

2.4. Cpox npenocTaBlIeHHUs] MyHULIIUIIAILHOU yCIIyTU

2.4.1. BpeMsi MHIUBHIYaJILHOTO YCTHOTO MH(MOPMHUPOBaHUS (B TOM YHCIIE N0 Tele(oHy) 3asBUTEIS
OTBETCTBEHHBIM Pa0OTHUKOM YUpexieHus He MoxeT npesbimath 20 munyt. Ilpu oTcyrcTBUM Ouepenu
BpeMs MHAMBUIYAIbHOTO YCTHOTO HH()OPMUPOBAHHS HE MOXKET IpeBblaTh 30 MUHYT.

2.4.2. Cpok pacCMOTpEeHHUs] MUCBMEHHOTO M 3JICKTPOHHOTO 3arpoca (3asiBICHHUs) O MPEJOCTaBICHUH
MYHUIUIAIBHON YCIYyTH U HalpaBJICHUs 3aBUTENIO0 OTBETA IO CYyIIeCTBY - He Oosee 30 KajgeHIapHBIX
JTHEH O JTHs pEeTHCTpPAIMH 3a1poca (3asBICHUS) B YUPEXKICHUU.

2.4.3 Pa3memenne HMHGOpPMaUMUM O MYHUIUNAIBHOW Yyclyre Ha HWH(POPMAIMOHHOM CTEHJE B
NOMEIICHUN YUPEKICHUS, a TaKXKE C HCIOJb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH, B TOM YHCJIE€ MOCPEJICTBOM pa3MEIIeHUs Ha OQHIMAIBHOM CaiTe y4ypexJIeHHS B
UH(POPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHOW ceTH «VHTEepHET» - 10 Mepe TMOSIBJICHUS 3HAYUMOMN
UH(pOpMAIIHH.

2.5. [IpaBoBble  OCHOBaHUS JUIsl IPEIOCTABICHUS MyHULIUIIAIBHOM yCIyTH

[IpenocraBienne MyHULIMIIAIBHOM YCIYTH OCYILECTBIISIETCSI B COOTBETCTBHH C:

Koncturynueit Poccuiickoit denepanyu; - @enepanbHbiM 3akoHOM 0T 29 nexabpst 2012 r. Ne 273-
@3 "0O06 obpazoBanuu B Poccuiickoit denepanun'™;

®denepanbHbIM 3aKOHOM OT 24 utons 1998 rona Nel24-03 «O06 0CHOBHBIX rapaHTUSAX MPaB peOCHKa B
Poccuiickoit @enepanun»;

®enepanbHbM 3akoHOM 0T 06 oxTs10pst 2003 roma Nel31-d3 «OO6 06muKX TIPUHIUIIAX OPraHU3ALUN
MECTHOro camoynpasiieHus B Poccuiickoit denepanun»;

®enepanbHbM 3akoHOM oT 27 mtonst 2006 roga Neld9-d3 «OO6 undopmanuyu, HHPOPMAIIMOHHBIX
TEXHOJIOTHUSX U O 3alIuTe MH(OpMaI»,

@enepanbHbiM  3akoHOM 0T 09 despans 2009 roma Ne8-®d3 «O6 obecrnedeHnu O0CTyma K
UH(QOpMAIINU O AEATEIBHOCTU TOCYAaPCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O CaMOYIIPABIICHUSY;

O®enepanbubiM 3akoHOM 0T 27 utons 2010 roma Ne210-d3 «O6 opraHuzanuu MperoCTaBICHUS
rOCyJapCTBEHHBIX 1 MYHULIUNIAIBHBIX YCIYT»;

pacniopsbxerueM IlpaButensctBa Poccuiickoit @enepanuu ot 17 nexadbpst 2009 roga Nel993-p «O6
YTBEP)KJCHUU CBOJHOTO IEpEYHs IEPBOOUYEPEHBIX TOCYJApCTBEHHBIX M MYHHMIMIMAIBHBIX YCIYT,
NpeA0CTaBIAEMbIX OpraHaMH UCTIOIHUTENIbHON BIacTu cyobekToB Poccuiickoit denepanuu 1 opraHaMu
MECTHOT'O CaMOYIPABJICHUs B 3JEKTPOHHOM BHJIE, a TaKXKe YCIYT, MPEJOCTaBISIEMbIX B 3JIEKTPOHHOM
BUJIC yupexaeHUsIMH cyObekToB Poccuiickoil @enepaii 1 MyHUIUIAIbHBIMU YUPEKACHUIMUY;

npuka3zom DenepalbHO CIyXObI IO TEXHUYECKOMY U SKCIIOPTHOMY KOHTpoJto oT 05 despans 2010
roga Ne58 «O6 yrBepxkaenun Ilonoxkenuss o Meronax u cmoco0ax 3amuThl UHGOPMAIUU B
UH(POPMALIMOHHBIX CUCTEMAaX MEPCOHAIBHBIX TAaHHBIX»;

3akonom [Ipumopckoro kpas ot 13 aBrycra 2013 roga Ne243-K3 «O6 obpazoBanuu B [Ipumopckom
Kpae»;

nocraHoBineHussMu  IlpaBurensctBa  Poccuiickoit  denepanum, mnpukazamu  MuHHCTEpCTBa
oOpazoBanus u Hayku Poccuiickoil @enepanuu, periaMeHTHPYIOUIMMH HOPSIOK COaud 3K3aMEHOB,
TECTUPOBAHUS U UHBIX BCTYNUTEJIBHBIX UCIIBITAHUI B MYHUIUIIAILHOM 00pa30BaTEIbHOM YUPEXKACHUH,
a TaKKe MOPSJIOK MpreMa (3a4nClIeHUs]) TpaXJaH B MyHHIIHIIAIEHOE 00pa30BaTelbHOE YIPESIKICHHUE;

VYcTaBoM M JIOKAJIbHBIMHU aKTaMU YUPEKICHUS.

2.6.McuepnbiBaronuii nepedyeHb JOKyMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C 3aKOHOJATEIbHBIMU
WM MHBIMU HOPMAaTUBHBIMH NPABOBBIMM aKTaMH Ul IPEJOCTaBICHUS MyHULIUTIAIBHOM yCIyru

Jlns mpenocTaBieHus MH(GOPMALMK O pe3ybTaTax CAaHHBIX 9K3aMEHOB, pe3ylbTaTaX TeCTUPOBAHUS
U UHBIX BCTYNHUTEJIbHBIX HCHBITAaHUH, a TAKKE O 3a4UCICHUU B MYHUIMNAIbHYIO 0Opa3oBaTElbHYIO
OpraHu3alvio, 3asBUTENb NPEAOCTaBIsET B  YUYPEXKJICHHE 3adBJIE€HHME O  IPEJOCTaBICHUU
MYHULUNAIBHON YCIYTH, BEIPQKEHHOE B YCTHOMH, MUCbMEHHOM UK B (hOpME 3JEKTPOHHOTO JOKYMEHTA.

3asBlICHHE COCTABJISIETCS 3asBUTENIEM B IIPOU3BOJILHON (hopMme.

3asBUTENb B CBOEM IMCbMEHHOM 3asIBJICHUHU B 00513aTEIbHOM MOPSIKE YKa3bIBAET:

HalMEHOBAHME YUPEXAEHUs, B KOTOPOE HAIpaBIAETCs 3asiBI€HUE, MO0 (aMUIIMIO, UMs, OTYECTBO
PYKOBOAUTEIIS YUPEXKICHUS], TMOO JOIKHOCTh COOTBETCTBYIOILEIO JJOPKHOCTHOTO JIML,

cBOM (DaMHITHIO, MMsI, OTYECTBO (IOCIIEHEE - IPH HAIUYKH);



MOYTOBBIN aJIpec, MO KOTOPOMY JOJDKEH OBITh HAmpaBlieH OTBET, YBEJOMIICHHE O Mepeajpecalud
3asIBJICHHSI;

CYTh 3asIBIICHUS;

CTaBUT JIMYHYIO TIOJIHUCH U JATYy.

3asiBUTENIb B CBOEM 3asIBJICHUH, HATIPABIIIEMOM B (pOpME AJIEKTPOHHOTO JOKYMEHTA, B 005S3aTEIIbHOM
MOPSAZIKE YKa3bIBAaCT CBOM (PaMUJIMIO, MMs, OTYECTBO (IOCJIEIHEE - MPH HAJIWUYMHU), CYTh 3asBJICHUS,
aJipec PIEKTPOHHOMN MOYTHI, €CIIH OTBET JOJDKEH OBITh HAmpaBlieH B (hOpMe JEKTPOHHOTO IOKYMEHTA, U
MOYTOBBIN aapec, €Clii OTBET JOKEH ObITh HAIIPaBJieH B MTUCBMEHHOH (opMe.

3asiBleHHE JOJHKHO OBITh HAmMCaHO HA PYCCKOM SI3bIKe, JHOO MEpeBEACHO Ha PYCCKHUM SI3BIK U
HOTapHaJIbHO 3aBEPEHO.

3asiBIIeHHE MOXKET OBITh 0(OPMIICHO OT PYKH HIIM MAIIMHHBIM CIIOCOOOM, pacreyaTaHo MoCpeCTBOM
AIIEKTPOHHBIX MMEYATAOIINX YCTPOUCTB.

[Tpu nu4HOM TIpUEMe 3asIBUTEIb MPEABIBISIET JOKYMEHT, YAOCTOBEPSIOIIUNA €r0 JUYHOCTb.

VYupexaeHue He BIpaBe TpeOOBaTh OT 3asiBUTETIS:

- MPEICTaBICHHS JOKYMEHTOB U MHGOPMAIIUHN UM OCYIIECTBICHUS NEHCTBUHN, MPEACTaBICHUE
WIN  OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMH MPABOBBIMH  aKTaMH,
PETYIHUPYIOMIMMU OTHOIICHHS], BOZHUKAIOIINE B CBS3H C MPEJIOCTABICHUEM MYHUIIUTIATHHON YCIYTH;

- MpeloCTaBICHHEe JOKYMEHTOB U HH(OpMamuu, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMATUBHBIMHM TPAaBOBBIMU aKTaMH Ui TPEIOCTABICHUS MYHUIIMNAIBHON YCIIyTH, €CIU OHH
HAXOMSTCS B PaCMOPSHKEHUH YUPEKICHUS,

- COBEpIIEHUSI WHBIX JCUCTBUI, KpOME MPOXOXKIEHUS HUACHTU(PUKAIMHK U ayTCHTH(PHUKAIUU B
COOTBETCTBUU C HOPMATUBHBIMH MPABOBBIMU akTamu Poccuiickoit denepanuu, ykazaHus LeIu IpUeMa,
a TakKe IMPEeNOCTaBICHUsS] CBEACHUN, HEOOXOMUMBIX [UIsI pacyeTa JAIUTEIBHOCTH BpPEMEHHOIO
WHTEpBaJa, KOTOPbIA HEOOX0AUMO 3a0pOHUPOBATH JIs TIPUEMa,

- MPEIOCTaBJICHUs JOKYMEHTOB, MOJITBEPKIAIONINX BHECEHHE 3asBUTENIEM IJIaThl
3a MPEOCTaBIEHUE TOCYIapCTBEHHOU YCIIYTH.

Opranu3zanus He BIIpaBe OTKA3bIBATh 3asBUTEIIO!

- B IpHEME 3ampoca M HUHBIX JOKYMEHTOB, HEOOXOTUMBIX MMl MPEIOCTaBICHUS
TOCYIapCTBEHHOW YCIIyTHM, B Cllydae, €Cld 3alpoc U JOKYMEHTBl, HEOOXOIuMbIe s
MPEIOCTaBIICHUS TOCYAapCTBEHHOM YCIIyTH, MOJaHbl B COOTBETCTBUM C MH(pOpPMAIUEl 0 CpoKax H
MOPSAIKE TPEAOCTABICHUS TOCYAApCTBEHHOM YyCiyru, omyOnukoBaHHOW Ha EnuHOM mopraie
rOCYIapCTBCHHBIX U MYHHIUTAIBHBIX YCIyT (QyHKIH#);

- B TMPEAOCTaBICHHM TOCYIJApCTBEHHOW YyCIyrd B Clydae, €Cld 3ampoc U JOKYMEHTHI,
HEOOXOAUMBIE Ui TPENOCTAaBIEHUS TOCYAApCTBEHHOM yCIyrd, TOJaHbl B COOTBETCTBHUH C
uHbopMalliel 0 CPOKax U MOPSAKE MPEIOCTaBICHHs TOCYJApPCTBEHHON YCIyTH, OMyOJIMKOBaHHOW Ha
EnnHoM mopTaie rocy1apCTBEHHBIX U MyHHIUIAIBHBIX YCIyT (QyHKIH#);

- CBEJCHHUA, a TaKXKe TMEepPCOHAIbHBIC JaHHbIE 3aSBUTENS MOTYT HCIOJIb30BATHCA TOJBKO B
cooTBeTcTBUU C TpeboanusmMu denepanbHoro 3akoHa oT 27.07.2006 Ne 152-d3 «O mepcoHalbHBIX
JAHHBIX» B CIYKEOHBIX IeNsX HU B COOTBETCTBUM C TMOJHOMOYHMSIMH JIOJDKHOCTHOTO JIHUIIA,
YYaCTBYIOIIETO B MPEAOCTAaBICHIUN MyHUIIMIIATLHON YCITyTH

2.7. HcyepmnbIBaromiuii nepeueHb OCHOBAaHUM UIsl OTKa3a B MpUeMe JIOKyMEHTOB, HEOOXOAMMBIX
JUIS TIPEIOCTABJICHUSI MYHUILIUTIAILHON YCITyTH

OcHoBanMii /U1 OTKaza B TMpUeME JOKYMEHTOB, HEOOXOJMMBIX HJs MpeAoCTaBICHUS
MYHHUIIUIATBLHONU YCIYTH, HE MPEAYCMOTPEHO.

2.8. McuepnplBaroliii MepeuYeHb OCHOBAHWUM MJI1 OTKa3a B MPEAOCTABICHUM MYHHIUIIAIbHOM
yCIyTH:

2.8.1. [IpenocTaBieHne MyHHUIIMIAIBbHON YCIYTH MOET OBITh NPHUOCTAHOBJIEHO B CJEIYIOIIMX
cllydasix:

IpU MOCTYIUICHUH OT 3asBUTEISI MHCbMEHHOTO 3asBJICHHUS O MPHUOCTAHOBJICHHH (IPEKPAIICHUH)
MPEI0CTABICHUS MyHULIUTIAJbHON YCIYTH;

M3MEHEHUE 3aKoHojarenbcTBa Poccuiickoit depepanyui, periiaMEeHTUPYIOIIETO MpPe0CTaBICHUE
MYHHUIUIAIBHON YCIIyTH, HA CPOK, YCTAHABJIMBAEMbIN 3aKOHOM, BHOCSIIIMM JJaHHbIE N3MEHEHUS.

2.8.2. OcHOBaHMSMH JJIs1 OTKa3a B MPEIOCTABICHUN MYHUILIMTIAILHON YCIIYTH ABJISIOTCS:
HECOOTBETCTBUE 3asBJICHUS TPEOOBAHMIM, YCTAHOBJIECHHBIM TyHKTOM 2.6. paznena |l Hacrosero

aJIMUHHUCTPATHUBHOTO PEraMeHTa;



3asIBJICHHUE COJICPKHUT HELIEH3YPHBIE TN00 0CKOPOUTEIbHBIC BEIPAKEHUS, YIPO3bI )KU3HU, 3I0POBBIO
Y UMYIIECTBY JOJLKHOCTHOTO JIMIIA YUPEKICHUS, a TAK)KE YWICHOB €r0 CEMbH; MMCbMEHHOE 3asiBJICHUE
HE MO/JIaeTCs MPOYTECHHUIO;

3ampammBaemMas MHGOpMAIUs KacaeTcs TMEePCOHANBHBIX JaHHBIX TPEThUX JIMI, €CIH He
MIPEICTABJICHbl TMOATBEPKAAIOIINE JTOKYMEHThI, YCTaHABIMBAIOIIME MPAaBO MPEACTABIATh HUHTEPECHI
TaKHX JIUII;

€ClIi OTBET MO CYIIECTBY IOCTaBJICHHOTO B 3asBICHUM BONpOCa HE MOXET OBITh JaaH 0e3
pasriameHusi CBEICHUM, COCTaBISIOUIMX TOCYJApPCTBEHHYIO WM HHYIO OXpaHieMylo (enepaabHbIM
3aKOHOM TaiiHy, 3asBUTEIO COOOIIAETCS O HEBO3ZMOXKHOCTHU JIaTh OTBET MO CYIIECTBY MOCTABIEHHOTO B
HEM BOIIpOCa B CBSA3U C HEAOMYCTUMOCTBIO Pa3IIallleHUs YKa3aHHBIX CBEJICHUI;

HECOOTBETCTBUE KaTETOPUHU 3assBUTEINEH, Yka3aHHOU B myHKTe 1.2. pazmena | HacTosiero
aJIMUHHUCTPATUBHOTO PETIaMEeHTa; OOpaIlleHHe 3assBUTENS B yUpexkKACHNUE, B KOTOPOM OH He 00ydaeTcs
(He oOyuaercst ero peOCHOK); 3arpanuBacMas HHPOpMaIUs HE OTHOCUTCS K KOMITETEHIMU
YUPEXKACHHUS,

OTKa3 3asBUTEIS PEAbSIBUTH NIPU JTMUYHOM OoOpaiieHuH (IpreMe) TOKYMEHT, YIOCTOBEPSIONIUI ero
JIUYHOCTb.

2.9. MyHununanbHas yciyra nmpeaocTaBiseTcs OecIiaTHO.

2.10. MakcuManbpHbIl CpPOK OXKMJAHUS B OYEpEOU MpU MOJaye 3asBJIICHUS O MPEIOCTABICHUH
MYHULUIIAIBHON YCIYTy U MPU NOJYYEHUU Pe3yibTaTa IPEeA0CTaBICHN MyHULIUIIAIbHON YCIyTH

2.10.1. MakcumanbHbII CPOK OXHUIAaHHSA B OYepead IIpu IoJaye 3asABIEHUSA O
MPEAOCTABICHUM MYHULMUNAIBHOW YCIYIM W TMpU TOJYYEHUHM pe3yjbTara IpeJoCTaBICHUS
MYHUIIUTNAIBHON YCIIyTH - He 6osiee 15 MUHYT.

2.10.2. IIpomomKUTENBHOCTh MpHUEMa 3asiBUTENs - HEe Oonee 15 MuHyT.

2.11. Cpox pPEruCTpalMK 3as1BJICHUS O IPEIOCTABICHUN MYHUIIUIIATBHON YCIYTH

Cpoxk peructpanuu 3asBJICHHS O MPEJOCTABICHUH MYHHUIMNAIBHOM YCIyrH TpPU JHUYHOM
oOpalleHuy 3assBUTENS - B Te€UeHHE 15 MUHYT.

Cpok peructpaiuu 3asBJIeHUS O IPEIOCTaBICHUN MYHHUIIMIAIBHON YCIYTH MPHU APYrHX Crocodax
MOCTYIIJICHUS 3asBJICHUS - B IEHb €TI0 MOCTYIUICHUS B YUPEKICHUE.

3asBieHHE O NPENOCTABICHWH MYHHIIMIAIBHOM YCIYyTd PpErUCTPUPYETCS B YUPEKICHUH B
YCTaHOBJIEHHOM UM TOPSIKE.

2.12. TpeOoBaHHUs K TOMEIICHUSAM, B KOTOPBIX MPEJOCTaBISETCS MyHULMIIATIbHAS yCIyra, K 3aly
OXKHUJAHWs, MeCTaM Ul 3aloJHEHHUS 3ampocoB (3asBICHHH) O MPEAOCTABICHHH MYHHIIUIAIBLHON
yciyrd, WHGOPMAIMOHHBIM CTEHJaM ¢ OOpa3llaMM WX 3aloJHEHHUS U TepedyHeM JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEIOCTABICHUSI MYHUIIUTIATBHON YCITYTH.

2.12.1. Tlpuem 3asBUTENEH OCYIIECTBIAETCS OTBETCTBEHHBIM PaOOTHHUKOM IIKOJBI B MOMEIICHUAX
YUPEKIEHHUS B COOTBETCTBUU C TPAPUKOM €ro paboTHl.

2.12.2. Bxox B TmOMEIIEHHWE YUpexJeHus obopyayercs HUHDOPMAIMOHHON TaOIUUKOM
(BBIBECKO#), cojepikallieii ero HauMeHOBaHuWe. Ha JBepH NPHEMHON pPYKOBOIUTENS M HHBIX
JOJDKHOCTHBIX JIMI[ YYpEeXJCHHUs pa3Mmeniaercs HHGoOpMalMoHHas TalOiauuka, cojepkaias HoMep
KabuHera, (GaMUIHIO, UMs, OTYeCTBO (MPH HAJIMYMH), JOJDKHOCTH JO/DKHOCTHBIX JIHI, TpapuK HX
paboThl, B TOM yHciie TpaduK JUUHOTO MpreMa Ipak/iaH.

2.12.3.  Jlns oxupaHus, mpreMa 3asBUTENEH U 3alOJHEHUS UMH 3asBIICHUS O MPEJOCTaBICHHUH
MYHHUIIMIIATBHOW YCIYTH B TOMELICHUSIX YUPEXKIECHUS OTBOASATCS MeCTa, 00OpydOBaHHBIE CTOJIOM U
CTYNbsIMH (KpECEeTbHBIMH CEKIUSAMU WM CKaMbSMH), KOJIUYECTBO KOTOPBIX OMPEICIACTCS UCXOIS U3
(dakTHUYecKOi Harpy3Ku M BO3MOXHOCTEH Ul MX pa3MelleHHs B MOMEIIeHUuU yupexkaeHus. Ha crone
JIOJDKHBI HAXOAUThCS THCYasi OyMara v KaHIeSIPCKUE MPUHAICKHOCTH (IIAPUKOBBIC PYUKH).

2.12.4. Paboume mecTta PyKOBOJIUTENS YUPEKIEHUS W WHBIX JOJKHOCTHBIX JIMI[ YYPEXKICHUS,
OTBETCTBEHHBIX 3a MMPEAOCTaBICHNE MYHULIUIAIBLHON yCIYTH, 000pYayIOTCS:

pabovrMH CTOJIAMHU U CTYJIbSIMH, KOMIIBIOTEPOM C JOCTYIOM K HH(OPMAIIMOHHBIM CUCTEMAM;

CpPEeICTBAaMHU CBSI3M, OPITEXHUKOHM, TO3BOJIAIONIEH CBOEBPEMEHHO M B IOJHOM OObeMe
MIPEIOCTABJIATh MyHULIUTIATILHYIO YCIIYTY.

2.12.5. B nomemieHuu yupexJIeHUs 000pyayercss MecTo Ajsi MH(OOPMHUPOBAHUS MOCETUTENEH O
MPEJIOCTABICHUH MYHULUMAIBHOW YCIYTHM, B KOTOPOM pa3MelaeTcss HHPOPMAIMOHHBIA CTEHI.
NudopmallMoHHBIA CTEHJ pacrojaraercsi Ha YpOBHE 4YEJIOBEYECKOro pocTa, JOJDKEH ObITh
(YHKIIMOHATBHBIM M MOXET ObITh 00OpyaoBaH kapmaHamMu (opmata A 4 aiua pasMemieHUs B HUX
MH(OPMALIMOHHBIX JTUCTKOB.



WupopMalMoHHBIA CTEHJ JOJDKEH COACP)KaTh aKTYyaJbHYIO M MCUEPIBIBAIONIYI0 HH()OPMALIUIO O
MYHHUILUIIAJIBLHON yCIIyTe.

VYupexxaeHue B 00s3aT€IbHOM MOpPSAKE pa3MellaeT Ha HWHPOPMALUMOHHOM CTEHAE JUIs
03HAaKOMJIEHUS IIOCETUTENEN CIIEYIOINE JOKYMEHTHI:

KOIIMIO TE€KCTAa WM KOMHIO OTIENBHBIX IOJIO)KEHUH M3 TEKCTa HACTOSIIEr0 aJIMUHUCTPATUBHOIO
periameHTa;

MIOYTOBBIM aJIpec W aJpec 3JIEKTPOHHOM TIOYTHl YUpEXACHUs, aapec O(QUIHATBLHOIO caiTa
yupexieHus B UH()OPMaMOHHO-TeIEKOMMYHHUKALIMOHHON ceTH «MHTepHeT»;

¢damunmu, ¥MeHa, otyecTBa (MPU HAIMYMHM) U KOHTAKTHBIC TENC(OHBI PYKOBOIMTENS W JPYTHX
pabOTHUKOB YUYpEX/JIE€HUS, OTBETCTBEHHBIX 32 INPEJOCTAaBICHUE MYHUIUMNAIBHON YCIyrH, rpaduk ux
paboThl, B TOM 4KcIiIe rpadyK JIXIHOTO MpUeMa Ipak/JIaH;

nepevyeHb JOKYMEHTOB, HEOOXOMUMBIX Ui NMPENOCTABICHUS MYHHMIMIIAIBHON YCIYTH, KOTOpPbIE
3aBUTEIb JOJDKEH CaMOCTOSITENIBHO MPEACTaBUTh B YUPEKICHUE;

NepevYeHb JOKYMEHTOB, HEOOXOOUMBIX I TPEAOCTABICHHUS MYHUIMIAIBHONH YCIYyIH U
NOJUIekKAIUX [OJIYYEHHIO YYPSKJICHHEM B paMKaX MEXKBEJOMCTBEHHOTO HH(POPMALMOHHOTO
B3aUMOJICUCTBHs (B cCiydae €CIM TaKOH IEepeYeHb YCTAaHOBJIEH HACTOSIIIMM aJMUHUCTPATHBHBIM
pErJIaMeHTOM), C YyKa3aHWEM IIpaBa 3asBUTENsl Ha NPEACTABICHUE B YUYPSKICHUE YKa3aHHBIX
JIOKYMEHTOB 10 COOCTBEHHON WHHUIMATHBE, oOpa3ell 3aroJIHEHHUs 3asBJICHUS O MPEJAO0CTABICHUU
MYHUILIMIIAJIBLHON YCIIYTH; KOMUIO Y CTaBa yUpeKICHHUS;

KONMM JIMIEH3MM Ha MpaBO BeAEHUS OOpa30BaTENIbHOW JEATEIbHOCTH M MPHIJIOKEHUS
(PUIIOKEHUIT) K HEl;

KOIIMM CBMJIETENIICTBA O TOCYNAapCTBEHHOM aKKpPEIUTALUU YUPEKICHHS U I[PUIOKECHUS
(mpunoxeHuit) K Hemy (IpW HaIMYUM), TEPEYHH PEATM3YEMBIX YYPEKACHHEM O00pa3oBaTelIbHBIX
nporpamMM; IpaBWja IMpHeMa IpakAaH Ha OOyueHHE B YUPEXJEHHE;, MpHUKasbl O 3a4MCICHUM Ha
o0yuyeHHe B yUpEeKICHHE.

2.13. TpeboBanus Kk 00€CHEUEHUIO TOCTYTHOCTH MYHULMIIAIBHOW YCIyru Ajsl MHBaIuaAoB. B
3laHUuM, B KOTOPOM IIPENOCTABISAETCS MYHHMLMIAIbHASA YCIIyra, CO3JAIOTCS YCIOBUSA A INPOXOJa
MHBAIIUJIOB.

MuBanuaaM B Hensix odecrneyeHust JOCTYMHOCTH MYHULIMIATBLHON YCIIYTH OKa3bIBAa€TCs MOMOILb B
NPEO0I0JIEHUH Pa3IMYHbIX 0apbepoB, MELIAIOIINX B MOJIYYCHUH MU MYHHUIIMIIATbHOMN YCIIyTH HapaBHE C
apyrumu  uunamu.  Ilomemenuss o00opyayloTcs pacIIMPEHHBIMH —MPOXOJaMHM, IO3BOJISIOLIMMHU
obecrieunTh OECHPENsATCTBEHHBIN JOCTYNl WHBAIWIOB, BKJIOYas WHBAJIWIOB, BKJIOYas WHBAJIUIOB,
UCIOJIb3YIOIIUX KpPECHa-KOJMACKH. [JyXOHEMBIM, HMHBaJIMJAM [0 3pPEHUI0 W JPYTUM JIMLAM C
OTPAaHUYECHHBIMU (U3NYECKUMHU BO3MOXKHOCTSMU HPU HEOOXOJUMOCTH OKAa3bIBA€TCA IOMOIIb 10
NEPEIBUKEHUIO B IOMEIICHUSX.

Ha crosiHke A0JDKHBI OBITH NMPEIyCMOTPEHBbI MecTa JJIsi NapKOBKU CIHEIHMAJIbHBIX TPaHCHOPTHBIX
CPEICTB MHBAIMIOB. 3a I0JIb30BaHUE IAPKOBOYHBIM MECTOM ILIaTa HE B3UMAETCS.

2.14. IToka3zarenu IOCTYMHOCTH M Ka4€CTBA MYHULIUIIAJIbHON YCIYTH.

2.14.1. Ilokazarenu JOOCTYNHOCTM MYHULMNAIBHOM  YCIYyTH: BpeMs OXHAaHUA IpHU
NPEJOCTaBICHUN MYHUIMIAIBHON YCIYI'M; KOJIMYECTBO JIOKYMEHTOB, TpeOyeMBIX MIJIsi IOJIy4eHUs
MYHUIUNAIBHON YCIIYTH; JOCTOBEPHOCTh HH(POPMALIUU O IPEJOCTaBIEHIUH MYHUIUIIAIBHON YCIIyTH;

CBOEBPEMEHHOE MOJIHOE MH(YOPMUPOBAHUE O MyHHUIIMIIAIBHOM yCllyre ¥ 0 XoJe €€ MpeJoCcTaBIeHus
IOCPEICTBOM pa3IMYHBIX bopm UHPOPMUPOBAHUS, IIPEYyCMOTPEHHBIX HaCTOSIINM
aJIMUHUCTPATUBHBIM PETIaMEHTOM; YETKOCTb, IIPOCTOTA U SICHOCTh B U3JI0’)KEHUU UH(OpMaIHH.

2.14.2.  Tloka3zaTenu KauecTBa MYHUIIMTIAILHON YCIIYTH

COOJIIO/ICHHE CPOKOB IPEJOCTaBICHUS MYHHULIMIIAJIBHON YCIYyrM W YCIOBUH OXUIAHUA MPU
NPEAOCTaBIEHUN  MYHHUIMNAIbHON  yCIyru; OOOCHOBAaHHOCTb  OTKa30B B  IPEJOCTaBICHUU
MYHUIUNAIBHON YCIIyTH; OTCYTCTBHE OOOCHOBAHHBIX >Kajo0 MO MPEJOCTaBICHUI0 MYHHIIMIAIbHON
YCIYTH; KyJlbTypa OOCIIy’KUBAaHUS 3asBUTEIEH;

pecypcHoe obecrieueHre UCTIONHEHUS aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.15. Wuble TpeOOBaHHS, B TOM YHCIE YUYUTHIBAIOLIME OCOOCHHOCTH IPEIOCTABICHMUS
MYHUIUIAIBHON YCIIYTH B 3JIEKTPOHHOH (opme.

[IpenocraBieHneM MyHMLIMIAIBHON YCIYyrH B 3JIEKTPOHHOH (GopMe SBISETCS NpPeJoCTaBlIeHUE
MYHUIUIAIBHON YCIIYTH C UCIOJIb30BaHUEM MH()OPMALIMOHHO-TEIIEKOMMYHUKALIMOHHBIX TEXHOJIOTHH.



[Tpu mpenocTaBiIeHUN MYHUIIMIIAIBHON YCIYTH B 3JIEKTPOHHOHN (pOpME OCYIIECTBISIETCS:
NPEJOCTaBICHUE B YCTAHOBICHHOM TOPSIIKE TOJTHOM, aKTyalbHON M JOCTOBEPHON HH(POpPMAITUH
3asBUTEISAM U 00ecrieueHue TOCTyMa 3asiBUTENCH K CBEICHUAM O MyHUITUTIIAILHON YCIIyTe;

nojaya 3asBUTENIEM 3asBJICHHSA M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUISI MPEIOCTAaBIICHUS
MYHULUIIAIBHON YCIYTH, U IIPUEM TAaKUX 3asBJICHUN U JOKYMEHTOB YYPEKIECHUEM C MCIOJIb30BAaHUEM
MH(POPMAIIMOHHO-TEXHOJIOTHYECKON 1 KOMMYHUKALIMOHHON UH(PACTPYKTYPHI;

[IOJIy4YCHUE 3asBUTEIEM CBEIECHHUHM O XOJE BBIIOJHEHUS 3adBJICHUS O IPEJOCTaBICHUU
MYHULUIIAIIBHON YCIIYTH;

[IOJIy4ECHHE 3asIBUTEIIEM PE3ysIbTaTa IIPEIOCTaBICHUS MyHULUIIAJIbHON YCIYTH;

WHbIE ACUCTBUS, HEOOXOIUMBIE IS TPEAOCTABICHNS MyHUIUITAIBHON YCITyTH.

II.CocTtas, noc/jieA0BaTEJIbHOCTD H CPOKH BBINIOJIHEHHS NMPOLEAYP, TPeOoBaHUs K MOPSIAKY
UX BBINOJHEHHS, B TOM YK CJIe 0COOCHHOCTH BBINOJTHEHUS] AIMUHUCTPATHBHBIX NPOLeAYpP B
3JIEKTPOHHOMH (popme
3.1. MHcuepneiBaromuii  NEpedeHb  aIMUHHCTPATHBHBIX  INPOLENYp IHpH  NPEIOCTABICHUU
MYHUILUIIAJIBHON YCIYTH.
[IpenocraBnenne MyHHLIMOAIBHOM  yCIyrMm  BKJIIOYaeT B ce0s  BBIINOJHEHHE  CIEAYIOIIHUX
aJMUHUCTPATUBHBIX IIPOLICAYD:
[IPUEM U PETUCTpALUs 3asIBICHUSA O IPEIOCTaBICHUY MYHULIMIIAIBLHOU YCIIYTH,
paccMOTpEeHHE 3asIBIICHHS ¥ TPEIO0CTABICHUE 3asBUTENIO OTBeTa (MH(pOpMAIINH).
bnok-cxema mpenocraBieHUs MyHUIMNAIbLHOM YCIYyTH IMpHUBEICHA B MPUIOKEHHH 1 K HacTosiiemy
aJMUHUCTPATUBHOMY PETIIAMEHTY.
3.2.  llpuem u peructpanus 3asBJICHUS O IPENOCTABICHUN MYHULIUIIAIBHON YCIYTH.
3.2.1. OcHoBaHueM /js Hayala JaHHOM aJMUHUCTPATUBHOM MpoLeAypbl SBIsSETCs oOpalleHue
3asBUTENS C 3asABJIICHUEM O IIPEAOCTABICHUM MYHULMIAJIbHOW YCIYTd, BBIPAXKCHHBIM B YCTHOM,
MUCHbMEHHOM MM 3JIEKTPOHHOM (opme.
3.2.2. JluuHblil mpueM 3asBHUTENCH OCYIIECTBISCTCS PYKOBOIHUTENEM YYpexkIeHUS (MCHOMHSIOMINM
00SI3aHHOCTH  PYKOBOJHTENSl  yUPSKICHUS) WIM pabOoTHHUKaMH  (paOOTHHKOM)  yUPEKICHUS,
OTBETCTBEHHBIMM 32 IPEJOCTABICHNE MYHUIUNAIBLHON YCIYr'H, B COOTBETCTBUM C I'pa)MKoM Ipuema
IpaXI1aH.
Bo BpeMs nuuHOro mnpueMa 3asBUTENb [JENIAeT YCTHOE 3asBJECHUE JMOO OCTaBISET MHUCBMEHHOE
3asIBJICHHE O NPEAOCTaBICHUHA MYHULIUIIAJIbHON yCIIyTH.
CoJep)kaHue YCTHOTO 3asIBIICHUSI HAa JIMYHOM IMPUEME Yy PYKOBOAUTENS YUPEKIACHUs (MCIOJHSIIOIETO
00S5I3aHHOCTU PYKOBOIUTEIISI YUPEKACHHS) U YCTHOTO OTBETA 3aHOCUTCS B )KYPHAI MPUEMa 3asBUTEIIS.
OTBeT Ha yCTHOE 3asBJICHUE C COTJIACHsl 3asBUTEINS JACTCA YCTHO B XOJ€ JIMYHOIO ITpueMa. B ocTanpHBIX
CJIy4dasix 1aeTCsi NUCbMEHHBINA OTBET 110 CYILECTBY MOCTABICHHBIX B YCTHOM 3as1BJICHUU BOIIPOCOB.
B ciydae ecnum B YCTHOM 3asBJIEHHMM COZAEPXKATCS BOIIPOCHI, DPELIEHUE KOTOPBIX HE BXOIUT B
KOMIIETEHIIMIO YUPEKIACHUS, 3asBUTEIIO JACTCA Pa3bsACHEHUE, KyAa U B KAKOM IOPSJIKE €My CleAdyeT
00paTUTHCS.
3.2.3. PaboTHHMK yupexJIeHHs, OCYLIECTBISAIOUIMM HHPOPMHpPOBAHUE 3asBUTENIA B XOJE JIMYHOTO
npueMa, MPUHUMAeT INHChbMEHHOE 3asBIICHUE 3asBUTENsS (BMECTE C TPHIOKCHHBIMH K HEMY
JOKyMEHTAMHU TIPH HAJMYMU MX Yy 3asiBUTENS) M MepeJaeT ero s PErucTpalu pabOTHHKY
YUIPEKICHUS, OTBETCTBEHHOMY 3a Y4YeT MOCTYIMAIOIIeH (BXOMIAIIeH) B yUPSKACHHE KOPPECIOHICHIINH,
KOTOPBI PErHCTPUPYET 3asBIICHUE B )KypHAJIC PErUCTPAlMK OOpameHui (AMEeKTpOHHON 0a3e MaHHBIX
ydeTa) B COOTBETCTBHHU C TPEOOBAHUSIMH JIEJIONIPOU3BOJICTBA.
[To >xemaHuto 3asBUTENS INPU NPUEME M PETUCTPALMM €ro NHCBMEHHOIO 3asdBJICHHS HA BTOPOM
9K3EeMIUIIpe pabOTHUK YUPEKAEHUS, OCYHIECTBISAIOIIMNA IpUeM, MPOCTABIAET OTMETKY O NPUHATUU
3asBJICHUS C YKa3aHMEM J1aThl 1 HOMEpA €r0 PEruCTpaLyH.
MaxkcumanbHblii CPOK BBINOJIHEHHS] aAMHHHUCTPATHUBHOIO ACUCTBHS IO PETHCTPALMUA MHCbMEHHOIO
3as1BJICHUSI 3aBUTEISI IIPU €0 JIMYHOM OOPALEHUU B YUPEKICHHUE HE TOJDKEH IPEBbIIATh 15 MUHYT.
3.2.4. 3asBicHHE 3aABUTENA O MIPEIOCTABICHUN MYHULIUINIAIbHOW YCIIYTH, HAIIPABJICHHOE B YUPEIKICHUE
IOCPEICTBOM IIOYTOBOM MJIM DJIEKTPOHHON CBSI3M, TNPUHUMAETCS PAaOOTHUKOM  YUpPEXIEHUS,
OTBETCTBEHHBIM 32 y4eT [OCTyNarwIlieil (BXomsmend) B y4pexkICHHE KOPPECIOHACHLUH, |
PETHCTPHPYETCST MM B JKypHajJe perucrpanuu oOpaiieHuil (3JIeKTpOHHOH 0a3e NaHHBIX ydera) B
COOTBETCTBUM C  TpeOOBaHMSAMHU  JEJONPOU3BOJACTBA.  MAaKCHUMaJIbHBIH  CPOK  BBIIOJIHEHUS
aIMHHHCTPATUBHOTIO ACHUCTBUSA 10 MPUEMY U PETHCTPALUH 3asBICHUS 3asIBUTEIS IIPU €r0 HAIPaBJICHUN



B YUPEXKIEHUE TMOCPEACTBOM IOYTOBOW WM SJICKTPOHHOM CBSI3U - B JIGHb €r0 IMOCTYIUICHUS B
YUpeXKICHUE.

3.2.5. llpomenmme perucTpanuio 3asBICHUS O NPEJOCTABICHUM MYHUIMIIAIBHON YCIYTH B TOT )K€
JICHb TIEPEIArOTCs PAOOTHUKOM YUPEXJICHUS, OTBETCTBCHHBIM 3a YY€T MOCTYMaromiel (BXOJsIei) B
YUPEXKIEHUE KOPPECIOHACHLUHU, UIsl PACCMOTPEHUS PYKOBOJIUTENIO YYPEXKIEHHUS, a B CIy4yae €ro
OTCYTCTBHSI - UCIIOJIHSIONIEMY 00SI3aHHOCTH PYKOBOJIUTEINS YUPESIKICHUSI.

3.2.6. Pe3ynbraroM AaHHOW aJIMUHUCTPATUBHOM MPOLEAYpPHI SBISIETCS IMOJIYYEHHE PYKOBOJMUTENEM
yupexaeHus: (UCIOJHSIOMUM OO0S3aHHOCTH PYKOBOJMTENSI YUPSIKICHUS) 3apETUCTPUPOBAHHOTO
3asIBJICHUS 3asIBUTENIS O MPEJOCTABICHUN MYHULIMIIAILHON YCITYTH.

3.2.7. 3anuck Ha mpueM B opraH (OpraHu3al|io) i TMOJAud 3ampoca C HCIOJIb30BaHHUEM
EnuHoro moprana rocyaapCTBEHHBIX M MYHUIMMAIBHBIX yCiIyr (QyHKIUH), opHUIIMANTBHOTO caiiTa HE
OCYLIECTBIIAETCH.

3.2.8. ®opMupoBaHuE 3ampoca O TMPEAOCTABICHUH TOCYAapCTBEHHON yciyru Ha Ennnom
nopTrajie TOCYIapCTBEHHBIX M MYHHUIMNAIbHBIX yciayr ((yHKIMiA), OQHIMAIbHOM caiiTe He
OCYLIECTBIIAETCH.

3.29. Ilpuem wu peructpamuss opraHoM (OpraHu3anuei) 3ampoca W HHBIX JOKYMEHTOB,
HEOOXOUMBIX I MPEAOCTaBICHHs TOCYAApCTBEHHON YCIYI'M C HCHOJb30BaHWEM EauHOTO TOpTalna
rOCYJIapCTBEHHBIX M MYHHIIUINIATBHBIX YCIYT (GYHKINH), OHUIINATBHOTO caliTa HE OCYIIECTBISICTCS.

3.2.10. Omnara rocynapCTBEHHOM MOIUIMHBI 3a HPEIOCTaBI€HUE TOCYAAPCTBEHHOM YCIYru H
yIUIaTa UHBIX IJIATEXKEH, B3UMAEMbIX B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu ¢
UCIOJIb30BaHMeM EJMHOrO mopTajia TroCyJapCTBEHHBIX W MYHHIHUINAIBHBIX ycuyr (pyHKIuii),
0(UIMAIBHOTO CcaliTa HE OCYIIECTBISACTCS.

3.3. PaccmoTpenue 3asBlieHUS U IPEAOCTABJICHUE 3assBUTENO 0TBeTa (MHDOpMAIIHH).

3.3.1. OcHoBaHueM [uisi Hayaja JAHHOW aJIMHUHUCTPATUBHOM NPOLEAYpPhl SBJISETCA IOJIY4YECHHE
PYKOBOJUTENIEM  YYPSKIACHUS  (UCIIONHSIONIUM  OOSI3aHHOCTH  PYKOBOJMTENS  YUPCIKICHHS)
3aperuCTPUPOBAHHOTO 3asBJICHUS 3asBUTEIISA O MPEJOCTABICHUN MYHUIIMTIATBHOU YCIIYTH.

3.3.2. PykoBoauTenb yupexacHus (MCIONHAIOMNN OOSI3aHHOCTH DPYKOBOJUTENS YUPEXKICHHS) HE
Mo37Hee OJHOTO pabodero JHs, CIEAYIOMIEro 3a THEM MOyYEHHs 3apErUCTPUPOBAHHOTO B YUPEKICHUN
3asBJICHUS], MPUHUMAET pPEIIeHHWE O HAMpaBJICHWU €ro Ha PAcCMOTpEeHHe PAOOTHUKY YUPEXKIECHHUS,
OTBETCTBEHHOMY 3a TPEIOCTaBJICHHEe MYHHUIIMIAILHON yCIyrH (manee - MCIOJHHUTENb), U BO3BPAIIACT
pabOTHHUKY YUYPEKICHHS, OTBETCTBEHHOMY 3a Y4YeT MoCTymamomiei (BXOIAIIeH) B yUIpeKIACHHE
KOPPECHOHICHINY, 3asBJICHHUE 3aABUTEIS CO CBOEH pe30Ioluel, coaepxkaiiell GaMiinio U HHULHATIBI
WCIIOJIHUTEIS U JAHHOE €My MTOPYyYEHHE.

PaboTHUK ydpexaeHHs, OTBETCTBCHHBIM 3a yd4eT TMOCTymaromeld (BXOAsmiell) B yUPEKICHHUE
KOPPECHOHJEHIIMH, B COOTBETCTBUU C TPEOOBAHUSAMH JEIOMPOU3BOJCTBA MEPENACT HCIOIHHUTEIIO
3asBJICHUE 3asBUTENs. MaKCUMAaJbHBIM CPOK BBINOJHEHUS JAHHOTO aJMUHUCTPATUBHOIO JEHCTBUS HE
JOJKEH MpeBbIaTh 30 MUHYT.

3.3.3. Hcnonnurens:

obecreunBaeT 0ObEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE 3asBIICHHS
yCTaHABIMBAET HAJIMYKE JTUO0 OTCYTCTBHME OCHOBAHUH ISl OTKa3a B MPEJOCTAaBICHUN MYHHUIIMITAIBEHOM
YCIIYTH B COOTBETCTBUU C HACTOSIILIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM ;

yCTaHaBIMBAaeT HalWyue IMOO0 OTCYTCTBHE OCHOBAHHM JJisi MPUOCTAHOBJICHHS MPEIOCTABICHUS
MYHUIUIIATBHON YCIYTH B COOTBETCTBUHU C HACTOSIIIIMM aIMUHUCTPATUBHBIM PErJIAMEHTOM,;
ocytecTBisieT cOop u GopMUpOBaHHE 3anpalrnBaeMoi HHGoOpMaIuy,

TOTOBUT TMPOEKT OTBETa MO CYIIECTBY JIMOO MPOEKT MOTHBHPOBAHHOIO OTBeTa 00 OTKa3e B
NPEAOCTABIICHUM MYHUUMIIAJBHON YCIAYTM UM HPEACTABISIET €ro PYKOBOJIUTENID  YUPEKICHUS
(McnoHsOIIEMY 0053aHHOCTH PYKOBOAUTEIS YUPEIKACHH) HE TMO3HEE YeM 3a 4 KaleHIapHBIX JHS JI0
HCTEYEHUS] CPOKOB, YCTAHOBJIEHHBIX HACTOSILUM aJIMUHUCTPATUBHBIM PErJIaMEHTOM ISl pACCMOTPEHUS
3as1BJICHUI O MPEIOCTaBICHUN MYHUIIMNIATbHOU YCIYTH.

3.3.4. PykoBoauTenb yupexacHus (MCIOJHSIOMUA 00S3aHHOCTH PYKOBOJMTENS YYPESIKACHHS) B
TE€YEHHE OJHOr0 pabodyero AHs MOIMHUCHIBAET OTBET IO CYLIECTBY MO0 00 OTKa3e B MPEIOCTABICHUU
MYHULIMIIAJIHOM YCITYTU U MEPENaeT €ro Ha PerucTpaluio paboTHUKY YUPEKICHUs, OTBETCTBEHHOMY 32
ydeT nocTynaroniei (BXoIsIIei) B yYpeKICHUE KOPPECITOHICHIUH.

3.3.5. PabOTHHK yYpEKICHHS, OTBETCTBCHHBIM 3a yd4eT MOCTyHamomeid (BXOIAIield) B YUPSIKICHHE
KoppecnoHaeHuy, B TeueHue 30 MHUHYT pErucTpupyeT OTBET B COOTBETCTBHM C TpeOOBAHHUSIMHU
JIEJIONIPOU3BOCTBA.



PaGoTHUK yupexaeHHs, OTBETCTBEHHBIM 3a BBINOJTHEHHE MAHHOTO AIMHHHCTPATHUBHOTO JEHCTBUA,
oOecrieyrBacT HalpaBJICHUE OTBETA 3aSBUTEIIO OIHUM U3 CICAYIOIIUX CHOCOOOB (eCiM KOHKPETHBIN
croco0 HarpaBlIeHHsI OTBETA HE YKa3aH B 3asBJICHUU 3asIBUTEIIS):
JMYHOE BPYUCHHUE 3asiBUTENIO (C 0053aTEIIbHBIM MOATBEPIKICHUEM BPYUCHHUS);
10 1o4Te (3aKa3HBIM MMHCHMOM C YBEIOMJICHUEM O BPYYCHHH);
I10 3JIEKTPOHHOM II0YTE;
3.3.6. Pe3ymbraToM qaHHOM aJIMMHUCTPATUBHOM MPOLIEAYPHI SBIISIETCS MOJYyYEHUE 3asIBUTEIIEM OTBETA.
3.3.7. Pe3ynprar npenocTaBieHMs] T'OCYJApCTBEHHOM YCIyrd € MCIOJb30BaHMEM EnnHoro mnoprana
rOCyJIapCTBEHHBIX M MYHHIIUIIATBHBIX YCIYT ((PYHKINN), OPHUIIMATBHOTO caiiTa HE MPEJI0CTABISETCS.
3.3.8. I[lonmyueHnue cBeneHUN O XOJI€ BBINOJHEHMS 3ampoca ¢ HUCMoib3oBaHMeM EnaumHoro mnoprana
rOCyJIapCTBEHHBIX M MYHHIIUIIATBHBIX YCIYT ((PYHKINN), OQHUIIMATBHOTO caiiTa HE OCYIIECTBISICTCS.
3.3.9.3asButensiM obecreynBaeTCss BO3SMOXKHOCTh OIIEHUTh JOCTYITHOCTh M Ka4eCTBO TOCYIAapPCTBEHHOM
ycnyru Ha EnuHOM mopTaiie rocyJapCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT ((DYHKITHH).
V. ®opMbI KOHTPOJIS 32 HCTIOJIHEHUEM A/IMUHUCTPATUBHOIO perjiaMeHTa
4.1. Texkymuii KOHTPOJb 3a COOJIOACHHEM TOCIENIOBATEIbHOCTH JIEHCTBUM, OMNpPEIEICHHBIX
aMUHUCTPATUBHBIMU MPOLIEAYPAMH, TPUHATUEM PELICHUI OTBETCTBEHHBIMHU JIOJKHOCTHBIMH JIMIIAMHU
YUpEXKACHUS 1O MCIHOJHEHHUIO HACTOSIIIETO aJMUHUCTPATUBHOIO pErJIaMEHTa OCYIIECTBIISET
PYKOBOJUTENb YUPEKICHHS, a B CIydae €ro OTCYTCTBUS - HCIIOJIHSIOMINUNA 00S3aHHOCTH PYKOBOIUTEIIS
YUpEKACHHUS.
Texkymuii KOHTPOIIb BKITIOYAET B ce€0s MPOBEICHUE MJIAHOBBIX M BHEIUIAHOBHIX MPOBEPOK, BBISIBICHUE H
YCTpaHEHHE HApPYIICHUI NpaB 3asgBUTENICH, PACCMOTPEHUE, TPUHATUE PEIIEHUN U MOJATOTOBKY OTBETOB
Ha oOpallleHus], COoJepXalue XaloObl Ha pelieHus, ACUCTBHUs (Oe3neiicTBHE) JOJIKHOCTHBIX JIHII
YUpEKACHHUS.
[1n1aHoBBIE TPOBEPKU MPOBOJSATCS B COOTBETCTBHU C IUIAHOM PabOTHI YUPEKIEHHUS Ha OINpeIeTICHHbBIN
nepuoj]; BpeMeHH. BHemnaHoBble MPOBEPKH MPOBOASTCA MO KOHKPETHOMY OOpAICHHIO 3asBUTEINS,
MOCTYIHUBILIEMY B MOPSAJIKE, YCTAHOBICHHOM HACTOSIIIUM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.
4.2. llpu mnpoBepke MOIYT paccMaTpUBaTbCA BCE BOINPOCH], CBSI3aHHBIE C NPEIOCTaBICHUEM
MYHHUIATAIGHON ycrnyru (KOMIUICKCHBIE MPOBEPKH), WM OTACIbHBIE BOMPOCHl (TeMaTHYeCKHe
IPOBEPKH).
4.3. PykoBoauTens yupexAeHHs U UHbIe paOOTHUKHU YUPEKICHUS, OTBETCTBEHHBIC 32 MPEAOCTABICHHE
MYHUIUIIAJBHON YCIYTM B COOTBETCTBUU C JOJHDKHOCTHOW MHCTPYKIMEH, B YCTAHOBJIEHHOM 3aKOHOM
MOPSIAKE HECYT OTBETCTBEHHOCTb.
V. MocyneoHblii (BHeCy1eOHbI) MOPSIAOK 00:KaI0BaHUs pellieHuii u neiicTBuii (0e3nelicTBHsI)
OpraHa, npeaoCTaBJIAI0NEr0 MyHMIMIAJIbHYIO YCJIYTY, a TAKKe J0JKHOCTHBIX JIMII.
5.1. Pemenus u geiictBus  (Oe3geiicTBHE)  JO/DKHOCTHBIX — JIMII, TPUHATHIE B XOJE
NPEJOCTABICHUS MYHULUIAIBHOW YCIYrM Ha OCHOBAaHMM HACTOALIETO aJMUHUCTPATUBHOIO
peryiaMenTa, MOryT ObITh 00KaJI0BaHbI 3aIBUTEIIEM B 10CYcOHOM (BHECYI€OHOM) MOPSIIKE.
5.2. JlocyneOHblii  (BHECYAEOHBINH) MOPSIOK 00XKAIOBAHHUS, YCTAHOBJICHHBIA HACTOSIIUM pa3eiioM,
MIPUMEHSIETCS KO BCEM aJIMUHHUCTPATUBHBIM MPOLEAYpaM, IEPEUNCICHHBIM B pa3jieie 3 HaCTOAIIEeTO
aJIMUHHUCTPATUBHOIO PErjlaMeHTa, B TOM YHWCJE 3asBUTENb BIpaBe OoOpaTUThCA C KaloOOW B cilydae
HapyUIEeHUs CPOKa PETUCTpalMM 3asBJICHUS O MPEAOCTABICHUM MYHULMIIAJBHON YCIYI'H, HapylICHUs
CpOKa MPeI0CTaBICHUs MyHULIUIIAILHOU YCITyTH, TpeOOBaHUS Y 3assBUTENS IPEICTABICHUS TOKYMEHTOB
1 uHGOpPMAIMH, KOTOPbIE HAXOAATCS B PACHOPSHKEHUM OpraHa, MPEAO0CTABIISIONIETO MYHHUITUTIATBHYIO
yCIYry, a TakXe WHBIX JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HACTOSIIMM aJMUHHUCTPATUBHBIM
perjIaMeHTOM JIsl MPE0CTABICHUSI MYHUIIMIIAILHOM YCIYTH; B ClIydae OTKaza B MPUEME TOKYMEHTOB U
OTKa3a B MPEIOCTABJICHUU MYHUIIUNAIBHOW YCIYyrd; B3UMaHHUsSl C 3asSBUTENSI NMPU MPEIOCTABICHUHU
MYHUIUINIAIBHOM  YCIAYyTd IUIaThl, HE NPEAYCMOTPEHHONM HOPMATUBHBIMU TMPABOBBIMU aKTaMU
Poccuiickoit ®@enepaiiuy, HOPMATUBHBIMU MPAaBOBBIMU akTaMu [IprimMopckoro kpas; B ciiydae OTKasza
JIOJDKHOCTHOTO JIMIIA B WCIIPABJICHUH JOMYIICHHBIX OTEYAaTOK M ONIMOOK B BBIJAHHBIX B pE3y/IbTaTe
MPEIOCTABJICHUS MYHUIIMMAIBHOW YCIYI'M JOKYMEHTaX, JUOO HapyIICHHE YCTaHOBJICHHOTO CpOKa
TaKUX UCIIPABIICHUH.
5.3.0cHoBaHreM JUIs Hayaia MPOLEAypsl A0CyacOHOro (BHeCymeOHOTO) 00KalOBaHUSA SIBIISETCS
aimoba 3asBHTENsS Ha pelieHus, aciictBus (Oe3melcTBHE) JOJDKHOCTHOTO JIMIA, IPHHATHIC
(ocyrecTBiIsIEMbIE) B X01€ IIPEIOCTABICHHUS MYHUIIUIIAILHOM YCIIYTH, KOTOPast MOKET OBITh IOaHa!
1) HEemoCpeICTBEHHO B MyHHIUIIAIbHOE OO DKETHOE 00111e00pa3oBaTenbHOe yupexkaenue «Cpeansis
obOmeoOpazoBarenbHas ImKoJa» nrr. SpociaBckuii  XOPOJBCKOTO  MYHHIIMIIAIBLHOTO  OKpyTa



[Tpumopckoro Kpast Ha UMsI TUPEKTOpa IIKOJBI, JTUOO HA MMs HavyaJbHHKA YTPABJICHUS HAPOIHOTO
o0Opa3oBaHusl aJIMUHHCTPALMKA XOPOJIHCKOI'O MYHHUIIMIIAJBLHOTO OKpyra B HHUCbMEHHOW (opme Ha
OyMa)XHOM HocuTene modrol mo anpecy: 692271, Ilpumopckuii kpaif, XOpoJbCKUH paiioH, NIT.
Spocnasckuit, yn.JIenuHckas, 7 ¥ MO ajapecy yNpaBIeHUs HApOJHOrO OOpa30BaHUs aIMHHUCTPAILIIH
XOPpOJIbCKOTO MYHUIIUNAIBHOTO OKpyra: 692254, Ilpumopckuii kpaii, c.Xopons, ya. Jlenunckas, 51,
1100 MPHUHATA HA JTMYHOM TpUEME 3assBUTEIIS.

JIMuHBIA TIpHEM MPOBOJIUTCS AUPEKTOPOM MYHHMILMIAIBHOTO OIOKETHOTO 0011e00pa3oBaTeIbHOIO
yupexaenuss «Cpennsiss  oOmieoOpasoBarenbHas —IIKoda» nrT.  SpociaBckuii  XOpOJIBCKOTO
MyHUIUnanesHoro okpyra Ilpumopckoro kpas mo aapecy: 692271, Ilpumopckuii kpaid, XoposbCcKuit
paifon, nrr. SpocnaBckuif, yn.JleHuHCKas 7, HaualbHUKOM YIpaBieHUs TO ajapecy. 692254,
[Tpumopckuit kpai, c.Xopois, yia.Jlenunckas, 51, Bo BTopauk u yersepr ¢ 14:00 o 16:00.

2) B DIEKTPOHHOH (opMe C HCHOJIB30BAHUEM HH(POPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHOW CeTH
«HTepHEeT», O(UUUANTBHOrO caiiTa MyHHLUMOAIBHOTO  OIOKETHOro  00I1e00pa3oBaTeIbHOTO
yupexnaenuss «Cpennsis  oOmieoOpasoBarenbHas —IIKoda» NrT.  SpociaBckuii  XOpOJIBCKOTO
MyHuIUnanesHoro okpyra Ilpumopckoro kpas 692271, Ilpumopckuii kpaid, XOpoJIbCKUM pailoH, MIT.
Spocnasckuit yn.JIennHckasi, 7, B TOM YHCIIE 110 JIEKTPOHHOM NouTe YnpasieHus: runo645@mail.ru

5.4. XXanoba nomKHa CONIEpKaTh:

1) HauMeHOBaHWE OpraHa, IMPEJOCTABIAIONIEI0 MYHHIMIIAIBHYIO YCIyry, jJubo (amunuio, ums,
OTYECTBO JI0JDKHOCTHOTO JIMIIA, pelieHus 1 AeicTBus (0e3aeicTBHE) KOTOPBIX 00XKaIyroTCS;

2) damumuio, UMs, 0T4ecTBO (IIOCIEAHEE - IPU HAIMYUH), CBEICHHUS O MECTE JKUTEIbCTBA 3asBUTEIS
- (pU3NYECKOTO JUIa TM00 HAUMEHOBAHUE, CBEJICHHUSI O MECTE HaXOKICHHUS 3asiBUTENS - IOPUIUUECKOTO
JMIa, a Takke HoMep (HoMepa) KOHTaKTHOro TenedoHa, aapec (azpeca) IJIEKTPOHHOW IMOYTHI (IpU
HaJIMYUH) ¥ IOYTOBBIH apec, 0 KOTOPBIM J0JDKECH ObITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBeneHust 00 00XaTyeMbIX pelIeHUsX W AeHcTBUsAX (Oe3eliCTBHM) OpraHa, MPeaOCTaBIISIONIETO
MYHUIUNAIBHYIO YCIYTY, JTU00 TOJKHOCTHOTO JIMLIA,

4) noBOJBI, Ha OCHOBAaHMHM KOTOPBIX 3asBUTENb HE COIJIACEH C pEIIEHHeM U JelcTBUEM
(Oe3neiicTBUeM) opraHa, MPEIOCTABISIONIETO0 MYHHUIMOAIBHYIO YCIYTY, JIMOO JOJDKHOCTHOTO ITHIA.
3asBUTENIeM MOTYT OBITh MHPEICTaBJICHBI JOKYMEHTHI (IPH HAJM4YHMH), MOATBEPXKIAIOIINE TOBOIbI
3asiBUTENS, TM00 UX KOTIHH.

5.5.3agBuUTENI0 JOKHO OBITh OOECIEYeHO MNpaBO Ha MOJydeHHe HHGOpMAlMM U JOKYMEHTOB,
HEOO0XOUMBIX [t 00O0CHOBaHMS U PACCMOTPEHUS KaJlOOBbI.

5.6. Xanoba 3asgBUTENS MOJJIEKUT PETUCTPALMM B JIEHb TMOCTYIUICHUS B MYHULUMIAIBHOM
OropkeTHOM 001Ieo0pa3oBaTenbHOM  yupexxaeHnn «Cpennsis o0meoOpa3oBaTenbHas IIKOIa» MIT.
SpocnaBckuii X0poabCKOro MyHULUIIAIIBHOTO OKpyra [Ipumopckoro kpas.

5.7. UndopmupoBaHue  3asBUTEICH O MOpSAKE IMOJAYM U PACCMOTPEHMs *ajloObl MPOBOJIUTCA
yepe3 UHPOPMALMOHHBIE CTEH/Ibl, UCIIOJIb30BaHHUE TeIePOHHOM CBA3H, IEKTPOHHOM MOUTHI ajipecarta.

5.8.Kano6a moaneKUT  pacCMOTPEHHUIO  JTUPEKTOPOM  IIKOJIbI, HAYaJbHUKOM  YIIpaBJICHUS,
HaJIeJIEHHBIMU [TOJTHOMOYUSIMU 110 PACCMOTPEHUIO )Kano0, B T€UCHHE NMATHAAIATU pabouuX JHEN CO JTHS
€e perucrpauuu, a B ciydae OOXKaJloBaHMsS OTKa3a B IpUEME JIOKYMEHTOB Yy 3asBUTelNs, JHOO B
UCTPABICHNN JOMYIIEHHBIX OINEYaTOK M OHIMOOK B BBIJAHHBIX B pe3ylbTaTe MPEAOCTABICHUS
MYHUIUNAIBHON YCIIYTH TOKYMEHTaX -B T€UEHUE MATU Pab0UMX THEH co JHS ee PerucTpaLuu.

59. Ilo  pe3ynbraTam paccCMOTpPEHUs Kal0Obl IPUHUMAETCS OJJHO U3 CIAEAYIOIUX PEILICHHH !

a) 00 yIOBICTBOPCHUH KAIOObI, B TOM YHUCie B ()OpME OTMEHBI IPUHSATOTO PEIICHUS, UCIIPABICHUS
JOIMYIIEHHBIX OPraHoOM, HPEOCTAaBISAIOUIMM MYHUIUNAIbHYIO YCIYry, OINEYaTOK M OLIMOOK B
BBIIaHHBIX B pe3ylbTaTe MPEA0CTABICHHUS MYHUIMIAIBHON YCIyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHEXKHBIX CPEACTB, B3MMaHME KOTOPbIX HE IPEAYCMOTPEHO HOPMATHBHBIMU IPAaBOBBIMH aKTaMHU
Poccuiickoit denepanuy, HOpMaTUBHBIMU IPAaBOBBIMU aKTaMu [IpuMOpCKOro kpas, a Takke B MHBIX
dbopmax;

0) 00 oTKa3e B YIOBJIETBOPEHUH KAIOOBI.

5.10.He  mno3mHee AHs, CIEAYIOLIEr0 3a JHEM MPUHATUS pPELICHHUA MO XKajole, 3asBUTENIO B
IUCBbMEHHOM (¢opMe WM, 10 JKEJaHWIO 3asiBUTENA, B DIIEKTPOHHOM (opMe Hampasisercs
MOTHBHUPOBAaHHBIN OTBET O pe3yjibTaTax PACCMOTPEHHUS KaJIOOBI.

5.11. Pewenue, IPUHATOE M0 pe3yibTaTaM pPAacCMOTPEHMs Kajdo0bl Ha pelIeHUus U JeicTBUA
(OesneiicTBue) opraHa, HPEJOCTABJISIONICr0 MYHHUIHMIIAIBHYIO YCIYTY, IOJDKHOCTHOTO JIMIA 3TOTO
OpraHa, MO>xeT ObITb 00’KaJIOBAHO 3aBUTEJIEM B COOTBETCTBUHM C AECHCTBYIOIIUM 3aKOHOIATEIBCTBOM.



MNPUJIOKEHUE 1

K aJIMUHUCTPATUBHOMY periamMeHTy no
MPEI0CTAaBICHUIO MYHULUTIATbHON yCIYTU
«IIpenocraBienne HHPOpPMALMKU O pe3yibTaTax

CHAHHBIX 3K3aMEHOB, pe3yjibTaTaX TECTHPOBAHUS U
MHBIX BCTYNUTENIbHBIX HUCHBITAaHUM, a Takke o
3aYUCIIEHUU B MYHHUIMNAIBHYIO 00pa3oBaTeIbHYIO
OpraHM3alMio», YTBEpKICHHOMY npukazom MBOVY
COUI urr.SpocnaBckuii ot 28.08.2021 Ne182

BJOK-CXEMA npegocraB/ieHHsI MyHUIMIAJILHON YCIyTH
[Tpuem 3ampoca (3asiBieHuUs)

JInunoe obparenue

[TncemMenHOE oOparicHue

*
Paccmotpenue 3anpoca (3asiBieHus1) B Te4eHHe 5 Pacneuatka MOCTYNHBILIETO 3anpocal
MUHYT (3asiBIICHUSI) B dbopme AIIEKTPOHHOT'O
JOKYMEHTA, pEerucTpalius 3ampoca (3asBIICHHs)
B TeueHne 30 MUHYT.
VYcranoBienue Hanuyusi THGOPMALIMK B TEUCHUE Hanpasnienue 3ampoca (3astBeHMS)
15 munyT PYKOBOIUTEIEM 00pa3oBaTeNbHOTO
yUpexIeHus pabOTHUKY 00pa30BaTeIbHOI0
YUPEKICHHUS, OTBETCTBEHHOMY 34|
MpPEeIOCTAaBICHUE MYHHUIMIAIBHOW YCIyTd B
TE€YeHHE OJTHOr0 pabouero AHS
[Ipu Hanuuuu B ciyuae [TonroroBka pabOTHUKOM
uH(popMauu OTCYTCTBHUSA 00pa30BaTEIbHOTO YUPEKIACHHUS,
MYyHULIUTIATIbHAs uH(popMauu OTBETCTBEHHBIM 32 IPEIOCTABIICHHE
ycayra 3asIBUTEITIO MYHULIUIAIBHON YCIYTH, IPOEKTa OTBETA
OKa3bIBaeTCs npearaeTcs IO CYIIECTBY J100 OTBeTa 00 OTKa3e B

B Teuenue 30
MHHYT

oopMuUTH 3ampoc
(3asiBICHUE)

B MUCbMEHHOI
hopme

npeaoCTaBJIICHUHA MYHHL[HHaJIBHOﬁ yCiayru
B TCUCHHC IIATU pa60q1/1x IIHCﬁ

[Moanucanue pykoBoautenem OV mpoekra

OTBETA Ha 3aI1pocC (SaﬂBHeHI/Ie) 3asABUTCIIA

B TCUCHHUEC OOHOI'O pa6oqer0 JHA

Perucrpanus oTsera 3asBUTEIIO B I€Hb

nojanucanus pykopoaureiem OY
[TuceMenHoe MHGPOPMHUPOBAHUE 3ASIBUTEIS
M0 pe3ylbTaTy pacCMOTPEHUs 3ampoca B
TE€YEeHHUeE JABYX paboumx aHen




